INDIANA UNIVERSITY SCHOOL OF MEDICINE

ANIMAL CARE AND USE APPLICATION INSTRUCTIONS

Federal regulations require that an Institutional Animal Care and Use Committee (IACUC) approve all procedures involving the use of animals PRIOR to initiation of the project.  To comply with these regulations, the person proposing the animal use must complete this form. All documents must be completed and typed or they will be returned. 

The principal investigator is the person who has the ultimate responsibility for the described project.  For proper review and action, this completed application is to be submitted as follows:

1.
ORIGINAL APPLICATION  


To submit the application for the initial review, upload it at: https://apps.iusm.iu.edu/iacuc/Admin.aspx and send the original, with your signature via campus mail to IACUC Office, I.U. School of Medicine, 541 Clinical Drive, CL 157, Indianapolis, IN 46202. By uploading the form you can be assured that you will meet the next deadline for submission.  

.

2.
REVIEW BY THE DEPARTMENT/SCHOOL COMMITTEE (if the project is internally funded)  

Peer review is required for projects that will NOT ordinarily be subjected to scientific review by an outside funding agency.  The IACUC may, in some cases, request a review of the proposal by reviewers outside Indiana University.  (The Principal Investigator will be consulted and will be asked for names of suggested reviewers in such cases.)

Peer reviews should include the title of the study application and consist of an objective, written appraisal of the scientific merit of the proposal.   Completed reviews should be addressed to the IACUC and sent to the IACUC Administrator at the above address.  The peer review is required for approval of the study and acquisition of animals.  Please check with your department/school for deadlines and the appropriate number of copies to submit.

3.
REVIEW BY CONSULTANTS 


The IACUC may invite a consultant to assist in the review of complex issues.  Consultants can only make recommendations to the Committee—they cannot vote to approve or disapprove a study.

4.
CONTINUING REVIEW  


A status report must be filed with the IACUC on an annual basis.  An Annual Review form will be furnished for you to complete in advance of the renewal deadline.  It is important that the investigator (or the department chair in the investigator’s absence) complete this annual form by the date indicated, even if the study was never funded or initiated, or if it was terminated for any reason.  Failure to complete and return this form on schedule will result in termination of the study.

5.
AMENDMENTS  


Investigators are required to report any changes related to their research study via an amendment form.  Changes in study protocols may NOT be initiated until written approval of the amendment is received from the IU School of Medicine IACUC.  If the study has changed significantly, a new Animal Care and Use Application form should be completed.

6.
FILE MAINTENANCE 


It is important for the investigator to KEEP A COPY of every document that is submitted to the IACUC.  For audit purposes, these documents must be kept for at least three (3) years after terminating the study.  The IACUC will NOT be responsible for duplicating information.
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