TRAVEL FELLOWSHIPS – KEEP THIS COPY FOR YOUR RECORDS!

IUPUI Graduate Office, Union Building #207, 620 Union Drive, Indianapolis, IN 46202

Deadline for applications: 
Fall:  Monday, November 1, 2010 

Spring:  March 31, 2010
The Graduate Office has limited funds for the Travel Fellowship awards.  Travel Fellowships assist full-time graduate students enrolled in IUPUI research degree programs (Master’s or Ph.D.) with their travel expenses to a conference.

This is a competitive process.  The number of  Travel Fellowship applications exceed the number of  Travel Fellowship awards given by the Graduate Office  (last semester, 30 people applied for 10 Travel awards).  You are encouraged to contact your departments, advisor and school to see if any travel funding monies are available.  
Due to the deadline for applying, you may not know if  you have been awarded a travel fellowship before your travel occurs.  You need to decide if you can afford the cost of travel if you are not awarded a Travel Fellowship.  

To be eligible for a travel fellowship, a student must:

· Present a paper and be listed as the first author or present a poster and be listed as the first author*;

· Be enrolled as a full-time student at the time of paper/poster presentation.

* Refereed or invited papers and posters will be given priority when determining awards.

INCLUDE WITH YOUR APPLICATION (in this order):
______  1)  Application (pages 1 – 3 ONLY);

______  2)  Confirmation or evidence of paper/poster acceptance;

______  3)  Statement by faculty co-author on significance of student’s research and student’s


       contribution to research;

______  4)  Copy of abstract as submitted to conference OR abstract section under “Research” 


       must be completed (see page 2 of application).

Should you receive a travel fellowship, you must be able to provide original, itemized receipts to the Graduate Office/University.  Failure to supply these receipts will either: 1) delay your reimbursement or 2) result in no reimbursement for those expenses without a receipt. 

APPLICANT INFORMATION:

Name 


University ID number (this number is 10-digits long and begins with 000) ________________
Department or School ________________________________  Degree Sought _____________

Campus Address Building  ______________  Room #________  Campus Phone ____________

CONFERENCE INFORMATION:
Name of Conference ____________________________________________________________

Location of Conference: City ___________________________________ State ______________

Actual Dates of Conference ________________ Actual Dates of Travel ___________________

Date You Will Present Paper/Poster ________________________

Title of Presentation _____________________________________________________________

THIS SECTION TO BE COMPLETED BY DEPARTMENT CHAIR OR SCHOOL DEAN (REQUIRED):
Recommendation: 

_____  Chair/Dean certifies that applicant is a full-time student (please initial).

Print/Type Name 



Department Chair or School Dean

Signature 


LIMIT OF TWO APPLICATIONS PER  DEPARTMENT/ SCHOOL

Incomplete or late applications will not be accepted or considered.  

Rank of Applicants(s) by School Dean (REQUIRED) ​​_____________

RESEARCH:

Abstract Title


Author(s)

You must attach a copy of the abstract submitted to the conference OR provide a research abstract below (limit 150 words).

In a paragraph, state why it is important for you to attend this conference.

PROJECTED EXPENSES:

Provide a detailed budget of your travel expenses.  You must document expenses, especially registration fees, lodging, and airfare.  You should use the most economical means of transportation, such as restricted over Saturday night airfares, and you should share a room with other students when possible.

Requests that do not follow the guidelines will not be considered.  Your budget must add up correctly and be written in an understandable manner.

Transportation
$


Means of travel:

Estimate obtained from:

Registration fee 
$


Lodging 
$


Meals 
$


Parking (taxi expenses not reimbursed)
$


TOTAL REQUESTED ($800 MAXIMUM)
$


Should you receive a travel fellowship, you must be able to provide original, itemized receipts for the Graduate Office/University to reimburse you for travel expenses.

Comments:

Applicant’s name


Applicant’s signature

Date


4

