IUPUI - Graduate Credit Transfer Report
	Student Name:   Last

	First
	Middle or Initial


	University ID# 
	faculty advisor
	admit date / term


	Academic Program :
	 Academic Plan:
	graduation term


	Name of  transfer College or University:  
	Inst Code 


	Address of Institution:   City
	State
	or country


	incoming institution  -  eligible transfer courses

	
	iupui  school/dept  -   equivalent courses

	
	term/year enrolled 
	course title  
	school or

dept
	course
#
	credit 
hours 
rec’d
	
	course title
	crse #
or 
undi level
	school or

dept
	crse
undi

	credit 
hours 
appv’d

	1
	
	
	
	
	
	1
	
	
	
	undi
	

	2
	
	
	
	
	
	2
	
	
	
	undi
	

	3
	
	
	
	
	
	3
	
	
	
	undi
	

	4
	
	
	
	
	
	4
	
	
	
	undi
	

	5
	
	
	
	
	
	5
	
	
	
	undi
	

	6
	
	
	
	
	
	6
	
	
	
	undi
	

	7
	
	
	
	
	
	7
	
	
	
	undi
	

	8
	
	
	
	
	
	8
	
	
	
	undi
	

	
	
	total cr hrs awarded 
quarters  /  semesters
	
	
	
	
	total cr hrs approved  appears on iu transcript
	
	
	
	


Dept Chair or Program Director’s signature ______________________________________________      
(LEGIBLE - SIGNATURES - PLEASE)
Authorized Representative’s signature ___________________________________________________
title: _________________________________

Dean’s signature: ____________________________________________________________________
___
date: _________________________________


IUPUI School/Dept:  _______________________________________ Campus Address ______________________________ attn: _____________________









                                                                for returning processed form
legible copy of official transcript (front and back) required with the form (Please mark out ssn #’s for security policies)

on (page 2) or back of form are INSTRUCTIONS for COMPLETING FORM




  


 page 1 of 2 
Forward transfer credit report to:   IUPUI Graduate Office, ADMINISTRATIVE PROCESSING, UL1170, IUPUI
	processed by 
	date  processing completed                                    for  articulation semester/term 


Instructions for completing Graduate Transfer Credit
Form
	instructions for completing  form:    
1) complete appropriate sections of transfer credit report for your school/dept:   
          LINE 1          COMPLETE;   name sections. 
          LINE 2          PROVIDE; UNIVERSITY ID#,    name of advisor or staff that is requesting the transfer for the student, & admit term. 
          LINE 3          STUDENT’S academic program code (i.e. NURS5, BUS5, SWK5, PHST6, LAW7 etc) & academic plan code (Current Plan code) 
                                   insert graduation month or term if student is currently in graduation status when making the request. 
          LINEs 4&5 INSERT name and address of the college/university for the incoming transfer credit(s).
2) provide legible copy of official transcript (front and back) required with the form  (please  mark out ssn #’s for security Policies)

3) new admits for an upcoming semester must be enrolled and active in program/plan.  (transfer credit forms should not be sent until student begins their first term of program’s courses. (i.e. admitted for fall send form September or later)
4) continuing student(s) must be active (currently enrolled or be term activated) to process and post transfer credit(s).

5) transfer credit reports are to be approved and processed before a student graduates to insure the  correct number of credit hours appear on the  Indiana University transcript awarding the degree. 
6) transfer credit report must have an authorized signature for the final approval to post incoming credits to student records.

7) use additional forms when you have more than eight (8) courses to transfer from one University or College. 
Mark Pages 1 of 2, 2 of 2 etc.   have forms signed and dated, attach/Organize all forms together with transcript.

8) provide school/dept, campus address and name of person to return the processed form to. 

       Graduate School/depts  (policies and approval)
1) graduate school transfer credit policy to be followed, refer to the IU Graduate School Bulletin.   when possible provide equivalent course for the transfer course:  updates degree audits and reflects advisor’s selected equivalent course(s) on student records.  Note:  graduate students expect their student records to be updated with this information showing on their transcript.
2) transfer credit forms are to be completed by the school/dept; faculty advisors, and program directors and/or dept chair are to review for approval and forward to Graduate school.
3) transfer credit forms for the Graduate School/dept(s) are to be forwarded to the Graduate School Associate Dean for final approval & signature.
        Professional Schools/depts    (policies and approval)    
1) professional schools/depts should refer to individual school transfer credit policy for guidelines. when possible provide equivalent course for the transfer course: updates degree audits and reflects advisor’s selected equivalent course(s) on student records.   Note:  graduate students expect their student records to be up dated with this information showing on their transcript.
2) an updated copy of school/dept written transfer credit policy is to be on file at iupui graduate office.  
3) school/depts transfer credit forms are to be  prepared by appropriate school faculty, advisors or staff and signed by the school/dept; dean or authorized representative(s) names and titles are to be on file at iupui graduat e Office.
forward transfer credit report to:   IUPUI Graduate Office,   Administrative  Processing,  UL1170,  IUPUI                                                         page 2 of 2 

Electronic copies must be legible to be accepted;  Attach to Graduate Request Tracking System (RTS) http://www.iupui.edu/~gradoff/faculty/  select subject -transfer credit 


updated form 10/2011 
