Indiana University Purdue University Indianapolis Student Section of the American Society of Mechanical Engineers

BY-LAWS

NAMES AND OBJECTIVES
Sec. 1. This organization shall be known as the Indiana University Purdue University Indianapolis Student Section of the American Society of Mechanical Engineers.

Sec. 2. The purpose shall be the advancement and dissemination of the theory and practice of mechanical engineering, the presentation of proper perspective of engineering work and the opportunity to become acquainted with the personnel and activities of the Society as well as to promote professional consciousness and fellowship.

Sec. 3. The relations of the Student Section to the ASME shall be governed by the Constitution and By-Laws of the ASME. 

MEMBERSHIP

Sec. 4. Membership in the Student Section shall consist only of Student Members who have followed the regular procedure of applying for Student Membership and who have paid their membership dues.

Sec. 5. Each application for Student Membership shall be submitted on the form provided by the Society and shall be endorsed by the Student Section Advisor. The applicant shall forward the application and dues to Headquarters.

DUES

Sec. 6. The annual dues shall be $25.00 payable in advance to The American Society of Mechanical Engineers.

Sec. 7. The case of unusual expenses the Student Section, the Executive Committee shall have the power to levy assessments upon endorsements by two-thirds vote of the membership of the section.

OFFICERS

Sec. 8. The officers of this Section shall be a President, a Vice President, a Secretary, Treasurer, Social Chair, Fundraising Chair/Webmaster, Recruiting Officers, and a Membership Development Chair (Advisor), chosen from those who are Student Members.

Sec. 9. The officers must be nominated by the Executive Committee and shall be elected in the last semester or term of one year, to take office at the beginning of the following year.
MANAGEMENT

Sec. 10. The affairs of the Student Section shall be managed by an Executive Committee, which shall consist of the President, Vice President, Secretary, Treasurer, Social Chair, Fundraising Chair/Webmaster, Membership Development Chair (Advisor) and the Student Section Advisor. All officers shall occupy the same offices on the Executive Committee.

DUTIES OF THE OFFICERS

Sec. 11. The President is the authorized representative of the group.  The responsibilities of the president are: to execute the decisions taken by the group, to be the representative and voice of the group, to lead the group meetings, to communicate the date and place of the meetings to all members, and shall appoint all committees subject to approval of the Executive Committee, and assume all other executive duties not otherwise delegated, and those responsibilities outlined in the American Society of Mechanical Engineers Constitution and By-Laws.  The president is one of three officers who can directly apply the funding resources of the student chapter.
Sec. 12. The Vice President acts as the main advisor to the president and will assume the responsibilities of the president in his/her absence.  The responsibilities of the vice president are: assembling the student committees and to organize their meetings, to assist the president in advising officers in their duties, to help organize group meetings, and to communicate those responsibilities outlined in the American Society of Mechanical Engineers Constitution and By-Laws.  The vice president is one of three officers who can directly apply the funding resources of the student chapter.

Sec. 13. The Secretary shall keep a record of all meetings, inspection trips, membership records, and businesses transacted by the Student Section and report this information to the Regional Vice President promptly. He/she shall act as Secretary to the Executive Committee. Also, he/she shall cooperate with the Student Section Advisor in obtaining his/her endorsement of applications for Student Membership, and aid in forwarding applications and dues to Headquarters. This chair is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of the chapter. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.
Sec. 13.A. The Treasurer shall receive all monies for the Student Section, shall pay all bills authorized by the Student Section Advisor and shall keep an exact amount of all receipts and expenditures and report them to the Secretary of the Society on a form furnished by him/her.  The treasurer is one of three officers who can directly apply the funding resources of the student chapter. This chair is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of the chapter. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.
Sec. 13.B.  The Student Relations Committee is in charge of organizing social gatherings and charity events for, and recruiting new members to the student chapter of ASME, as well as assisting the president and vice president in organizing student activities.  The responsibilities of the Student Relations Committee are: organizing appropriate social gatherings and charity events for the student chapter approved by the popular vote of the Executive Committee, informing the student population of the necessary steps to be taken in order to become a registered member of the ASME organization along with the benefits of membership in the organization, holding bi-annual recruiting drives for the student chapter, submitting all written documents from applicants to the secretary of the student chapter for processing, and organizing funding for such events through the Fundraising Chair and Treasurer of the chapter with the approval of the Executive Committee. This committee is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of social events, planning and recruiting efforts. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.
Sec. 13.C.  Webmaster is in charge of the maintenance and updating of the student chapter webpage.  The responsibilities Webmaster are: maintaining a webpage for the student chapter based on the guidelines of the student committees and the national organization and as approved by the Executive Committee of the student chapter. This chair is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of the website. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.
Sec. 13.D.  The Fund Raising Chair is in charge of organizing fund-raising drives and gathering necessary funding for the student chapter and to communicate these funds to the Treasurer. The responsibilities of the Fund Raising Chair are: allocating appropriate funding for organizational expenses and events, organizing fund-raising drives for the student chapter based on the guidelines of the student committees and the national organization and as approved by the Executive Committee of the student chapter. This chair is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of fundraising. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.

Sec. 13.E.  The Peer Tutoring Chair is in charge of developing and growing the peer tutoring program. This includes recruiting new tutors from upperclassmen in the engineering student body (ME, MET, EE, EET, etc). In addition this chair must also work closely with the webmaster in order to ensure that tutoring schedules are posted prior to the start of every semester. An effort should be made to work with the webmaster to provide forms and application using the web server in order to increase enrollment in the tutoring program. Through out the semester a sign in log should be maintained of the tutoring location, and should be checked periodically ensuring that tutors are providing the services they have committed too. At the conclusion of the semester each tutor in good standing should be given a certificate of appreciation, and statistics regarding the performance and success of the semester’s program should be compiled and reported to the Executive committee. In addition this chair sits as the head of the ETSC/USG Election Committee. This chair is also responsible for documenting all steps, plans, documents, and procedures to ensure the future success of the Peer Tutoring program and the ETSC/USG Election Committee. This information should be located in digital form in the IUPUI ASME chapter documents folder, as well in hard paper form organized, and stored in the IUPUI ASME chapter file cabinet. Records should be kept up to date on a bi-weekly basis.

Sec. 14. The President, Secretary and Treasurer shall render reports at the last regular Student Section meeting of the year.

COMMITTEES
Sec. 15. There shall be the following Committees:

(a) Meetings Committee; (b) Publicity Committee; (c) Membership Development

Committee; (d) Field Trips Committee; (e) Films, Tapes, A/V Aids Committee; (f) Newsletter Committee; (g) Contest and Awards Committee; (h) ETSC/USG Election Committee.

The Meetings Committee shall arrange the program for all meetings and shall be responsible for their execution.

The Publicity Committee shall devise methods for the advertisement of each meeting.

The Membership Development Committee shall bring the advantages of Student

Membership to the attention of all eligible candidates for admission.

The Field Trips Committee shall arrange plans for all visits to plants and trips of inspection and shall be responsible for their execution.

The Newsletter Committee shall issue periodic information regarding activities of the Student Section.

The Movies Committee shall select, secure, and return films scheduled for presentation by the Meetings Committee.

The Contest and Awards Committee shall promote interest in the Student Awards and shall see that there is at least one contestant for every award.

The ETSC/USG Election Committee shall promote and is responsible to ensuring the successful election of candidates sponsored by the Executive Committee.
PROMOTIONAL MATERIALS

Sec. 16. Each Student Section is encouraged to develop Promotional Materials with ASME Logo (e.g. mugs, plaques, pennants, tee shirts, jackets, etc.). Decals, pins, pocket calendars, and other items can be ordered from ASME/Headquarters.

MEETINGS

Sec. 17. The Student Section shall hold regular meetings. (Time and place designated by the Executive Committee.) Additional meetings may be held as arranged by the Executive Committee.

NOMINATIONS FOR STUDENT SECTIONS /FACULTY ADVISOR

Sec. 18. The Student Section shall nominate each year a member of the faculty, who is a corporate member of ASME, preferably full time teaching, tenure or tenure track faculty member who demonstrates interest in Student Affairs and willing to take on the roles and responsibilities as outlined in section iv. The candidate must also be selected from a list of candidates composed by the students and reviewed by the department head and be interviewed by the student members before appointment as Student Sections/Faculty Advisor. The Head or Chair of the Mechanical Engineering/Mechanical Engineering Technology Department should be consulted to determine which faculty members are available to serve as Student Sections /Faculty Advisor. This nomination shall be sent prior to May 1st to the Field Office. The Vice President for that Region shall make the appointment for a one-year period beginning July 1st.

AMENDMENTS

Sec. 19. These By-Laws may be amended by a two-thirds vote of the Executive Committee, provided the amendment shall have been proposed at least one meeting previous to that time of voting. Such amendments shall conform to the Rules governing the Student Sections established by the Board of Governors of the Society. Supplies for Student Section operations will be forwarded from Headquarters in early August. Quantities will be based on enrollment from the previous year. Additional materials are available from the Field Offices or Regional Support.
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